Title 25. Hedlth Services

Part |. Texas Department of Health

Chapter 130. Code Enforcement Registry

Amended 8130.12 Code Enforcement Registration Renewal
New 8§130.20 Continuing Education

§130.12. Code Enforcement Regidtration Renewal.
(@-(b) (Nochange.)
(c) Regidration renewd.

(1) At least 30 days prior to the expiration date of a person's regidtration, the
department will send notice to the registrant a the address in the department's records of the
expiration date of the regidration, the amount of the renewa fee due, the number of continuing
education hours required for renewa, and a renewa form which the regisrant must complete
and return to the department with the required renewal fee.

(2) The renewd form for al registrants shal regure the provision of the preferred
mailing address, primary employment address and telephone number, category of employment,
and a datement of any misdemeanor and fdony offenses for which the regisrant has been
convicted and a datement attesting to conpletion of the required continuing educetion hours.
The regidration renewa form for code enforcement officers in training shal be accompanied by
a current supervison contract on depatment forms complying with 8130.6(c)(3) of this title
(rdlating to Regidration Qualification Requirements).

(3) A regidrant has renewed the regidration when the regidrant has mailed the
renewd form and the required renewd fee to the department prior to the expiraion date of the
regigration, unless sdected for random audit of continuing education. The posmark date shdl
be considered as the date of mailing.

(4) (No change.)
(d) Laterenewal.
(1) (No change.)

(2) Persons renewing late are automaticdly subject to audit and must submit
copies of continuing education certificates.

(3) A person whose regidration has expired for not more than one year may
renew the regidration by submitting to the department the regidration renewa form, copies of
continuing education certificates, the renewd fee, and the reindatement fee The renewd must
be mailed to the department not more than one year after the expiration date of regigration. The
postmark date shdl be consdered as the date of mailing.



(4) A person whose regigtration has been expired for more than ore year may not
renew. The person may obtan a new regidraion by complying with the then current
requirements and procedures for obtaining aregistration.

(e) — (f) (No change))

§130.20. Continuing Education.

(@ Each regigered code enforcement officer and code enforcement officer in training
must meet the renewa requirements set out in this section.

(b) Code enforcement officers in training who apply to upgrade prior to the expiration of
thelr regidtration are not required to submit continuing education hoursin order to upgrade.

(c) Each regigered code enforcement officer and code enforcement officer in training
must obtain and show proof of not less than sx continuing education hours as set forth in this
section within the tweve months preceding renewd of ther regidtration, a least one hour of
which mugt be in legd/legidative issues as provided in subsection (j)(12) of this section.

(d) Only continuing education activities conducted in accordance with this section shal
be considered approved by the department and may be represented to the public as acceptable for
registration renewa for registered code enforcement officersin Texas.

() Depatment gpproved continuing education activities for license renewd include the
following:

(1) conferences,

(2 home-sudy training modules (including professond journds requiring
successful completion of atest document);

(3) lectures,;

(4) pand discussions,

(5) saminars,

(6) accredited college or university courses,

(7) video or film presentations with live ingtruction;
(8) field demondtrations;

(9) teleconferences; or



(10) other activities approved by the department.

(f) Only the following continuing education activities shdl sarve as a bass for
registration renewd:

(1) approved by the department or its designee in accordance with this section; or

(2) approved by another professional regulatory agency in the State of Texas as
acceptable continuing education for license renewd; and

(3) covering one or more of the curriculum aress liged in subsection (j) of this
section.

(@ Continuing educetion activities must meet the following criteria if they are to be
acceptable for continuing education credit:

(1) the activity must cover one or more of the curriculum aress liged in
subsection (j) of this section;

(2) the activity must be conducted by an organization which is.
(A) an accredited college or universty;
(B) a governmenta agency, including locd, date or federd agencies,
(©) an asociation with a membership of 25 or more persons, or it's
dfiliate or;
(D) acommercid education business,

(3) the activity must have a record keeping procedure which includes a register of
who took the course and the number of continuing education units earned;

(4) the organization must implement procedures for verifying participant's
attendance;

(5) the activity must be a least 50 minutes in length of actud indruction time
Round table discussons and more than one spesker for the total of 50 minutes per activity is
permissible. No credit will be given for time used for other non-rdevant activities, and

(6) the activity must be conducted in compliance with al applicable federa and
dae laws, incduding the Americans with Disabilities Act (ADA) requirements for access to
activities.

() Organizetions shdl send, e-mal, or fax natificaion of upcoming continuing
educetion to the department at least 15 days prior to the event which includes the:



(1) date(s) of the continuing education activity;

(2) time of the continuing education activity ;

(3) location of the continuing education activity;

(4) title of the activity; and

(5) name of the ingtructor(s).

(i) Commercid education businesses, in addition to the items lised in subsection (h) of

this section, shdl submit a request for gpprova on department forms;, and shdl not represent any
course as gpproved until such gpprovd is granted by the department in writing.

() The curriculum of an approved activity mugt incdlude one or more of the following
subjects:

(1) zoning and zoning ordinance enforcements,

(2) sgn reguldions,

(3) home occupations,

(4) housing codes and ordinances;

(5) building abatement;

(6) nuisance vidlations,

(7) @bandoned vehicles,

(8) junk vehicles;

(9) hedth ordinances;

(10) basic processes of law related to code enforcement;

(12) professiond, supervisory or management training related to the professon of
code enforcement; or

(12) legidative or lega updates related to the profession of code enforcement.

(k) Documentation of continuing educetion activity shdl be mantaned by the
organization for three years, including:

(1) arogter which shall indude the following;



(A) name, address, phone number, code enforcement officer or code
enforcement officer in training registration number, socid security number (used to coordinate
continuing education activity information with the department's records), and sgnature of the
registrant; and

(B) number of continuing education hours earned by each individud,

(2) copy of notification and description of method transmitted to the department
as required by subsection (h) of this section; and

(3) copies of dl program materids sufficient to demongtrate compliance with this
section.

() At the concluson of the activity the organization shal digribute to those registered
code enforcement officer and code enforcement officer in training who have successfully
completed the activity a certificate of completion which shdl include the name of the regidrant;
the name of the organizaion providing the training, the title of the activity; the date and location
of the activity, and the continuing education hours earned. The certificate shdl dtate “Approved
in accordance with 25 Texas Administrative Code, §130.20 for code enforcement officer/code
enforcement officer in training regidration renewa in Texas” It shdl include a breskdown of
the hours earned on each topic listed under subsection (j) of this section.

(m) Each regisered code enforcement officer and code enforcement officer in training
ghal collect and keep certificates of completion of gpproved courses. These certificates of
completion will be used to document the attendance of a registered code enforcement officer or
code enforcement officer in training at approved courses. The department will conduct random
audits for compliance with this requirement.

(n) Falure to comply with the annud continuing education hour requirements for the
registered code enforcement officer or code enforcement officer in training regidration issued by
the department will:

(1) result in suspenson of a code enforcement officer or code enforcement officer
in traning regidration until the necessary credits for continuing education ae successfully
completed; and

(2) require the registered code enforcement officer or code enforcement officer in
traning to meke new application for regidration as a code enforcement officer or code
enforcement officer in training, if the regigered code enforcement officer or code enforcement
officer in training does not renew within one year after the origina regigtration expired.

(0) The depatment may fal to accept any or al courses for regidraion renewa if an
organization fals to file a timdy notice of upcoming continuing education, fals to retan
documentation related to the activity as required by this section, or fals to comply with any other
requirements that are a basis for gpproval or that are apart of this subchapter.



(p) A registered code enforcement officer or code enforcement officer in traning
regisration may file a written request for an extenson of time for compliance with any deadline
in this subsection. Such request for extension, not to exceed 30 days, shdl be granted by the
depatment if the registered code enforcement officer or code enforcement officer in training
files appropriate documentation to show good cause for falure to comply timely with the
requirements of this subsection. Good cause includes, but is not limited to, extended illness,
extended medicd disability, or other extraordinary hardship which is beyond the control of the
person seeking the extension.

(g) Trangtion.

(1) Any course taught between September 1, 2001, and the effective date of these
rues will be accepted by the Code Enforcement Officer Regidration Program for renewas
between September 1, 2002, and August 31, 2003, provided that the course:

(A) covers one or more of the subjects listed in subsection (j) of this
section;

(B) is taught in Texas by an organization liged in subsection (g)(2) of this
section; and

(C) provides each attendee with a certificate listing the number of contact
hours earned.

(2) A continuing education course approved for regidration renewd under this
section must be taken in the 12 months immediately preceding renewa to be consdered
acceptable.






